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DONCASTER EAST INTERNAL DRAIANGE BOARD 
 

JOB DESCRIPTION 
 

Job Title: Apprentice Pump Operative  

Qualifications and Skills: 

 
Maths and English Level 2.  Full clean driving licence.  Good 
organisational skills, self-motivated, and a positive attitude towards 
health and safety.  An interest in mechanical and electrical 
installations and land drainage/water level management. 

Postholder:  

Responsible To: Works Supervisor 

 
Summary of Duties 
 
Assist with checking of pumping stations and water levels on the ground, undertaking maintenance 
as required to ensure that systems are functioning correctly.  
 
As a representative of the Board whilst on site, you will be expected to demonstrate a positive 
attitude and conduct yourself in a professional and considerate manner at all times.   
 
As well as the day-to-day duties below, the Apprenticeship will include 12 mandatory elements 
which are listed separately in the advert.  
 
Detailed Responsibilities 
 
Pumping Stations 
 
1. Visit all pumping stations weekly/fortnightly as required, visually checking the building, 

weedscreen, weedrake, pumps, compound, and watercourse levels to ensure and reporting 
any concerns to the Works Supervisor. 
 

2. Undertake general maintenance within the compound including strimming, grass cutting and 
spraying to ensure that the site is kept tidy and safe.   
 

3. Clear weedscreens and liaise with contractors for the disposal of green waste from sites to 
recycling plant. 
 

4. Assist the Works Supervisor with the running and greasing of the pumps. 
 
5. Report any issues with the operation of the pumps and panels to the Mechanical and 

Electrical Engineer and liaise with him regarding access to the building for contractors. 
 
6. Record pump run hours, meter readings and rainfall data. 
 
7. Monitor telemetry system to check water levels and pump status and assist the Works 

Supervisor with the running of pumps on site if required.   
 

Watercourse Maintenance 
 
8. Assist with the monitoring of maintenance works undertaken by contractors, ensuring that all 

the necessary documentation is collected and submitted to the office. 
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9. Assist with the works programme in the Isle of Axholme area, using heavy plant and 
equipment.   

 
10. Assist with environmental and topographical surveys on site.  

 
11. Preparation of job cards. 
 
Health and Safety 
 
12. Carry out your duties as detailed in the Boards’ Health, Safety and Welfare Policy 

(Responsibilities of Employees, pages 11 to 12). 
 
13. Ensure that the pumping stations and any Board owned property are kept tidy and safe and 

that all necessary signage is in place and legible.  
 
14. Report any accidents/near misses to the Works Supervisor immediately. 
 
15. Comply fully with the lone working procedures. 
 
16. Attend any training courses deemed necessary by the Board. 
 
Stock  
 
17. Organise collection/delivery of parts and consumables as and when required. 
 
Queries and Complaints 
 
18. Assist with investigations into complaints and enquiries, undertaking site inspections as 

required. 
 

Plant and Equipment 
 
19. Ensure that all plant and equipment used is safe and that the relevant checks are being 

carried out (as directed in the Boards’ policies), that inspection and health and safety forms 
are filled in and that any concerns or issues are addressed in a timely manner and reported 
to the Works Supervisor at the earliest opportunity. 

 
20. Complete plant log sheets in accordance with the Boards’ policies. 

 
Environmental 

 
21. Accurately log any sightings of badgers, water voles, grass snakes, eels etc (as requested by 

the Boards’ Environmental Officer). 
 
22. Ensure that you undertake all works in an environmentally sensitive manner in accordance 

with the Boards’ policies. 
 

Emergency Response 
 
23. Where practical, assist during heavy rainfall events when additional monitoring of the 

telemetry system and installations will be required.  
 
24. Any other duties that from time to time you may be requested to and are capable of carrying 

out.  
 

 


